
 
 
 

 
 

 
 

 
Job Title: Scripps Howard Communications Intern (Spring Semester) 
Location: Community Matters Administrative Office 

2110 Saint Michael Street, Cincinnati, OH 
Hours:  10-15 hours per week  

May include some evening and weekend work to assist with special events. 
Rate of Pay: $10/hour 
Reports to: Director of Development 
Timing: January-May 2019 
 
The Communications Intern position is ideal for someone interested in gaining hands-on marketing, public 
relations, and graphic design experience within a community-based nonprofit. The internship involves working 
together with the Community Matters leadership team to help create and implement organizational, program, 
and event communications with a particular focus on the Washing Well social enterprise laundromat. 
 
Responsibilities include: 

- Assisting with the implementation of community outreach strategies; 
- Developing content for website, email, press releases, and social media updates; 
- Helping update annual communications calendar and local media contacts; and 
- Providing content for marketing collateral. 

 
Secondarily, the position may also include: 

- Documenting community and special events; 
- Organizing photo and video archives; 
- Archiving press clippings; and 
- Designing marketing and fundraising collateral. 

 
The ideal candidate will possess the following qualifications, characteristics and abilities: 

- Have a general understating of marketing and public relations fields; 
- Be familiar with web, email, and social media platforms (WordPress, MailChimp, Facebook, etc.); 
- Familiarity with graphic design tools (InDesign, Canva, etc.) a plus; 
- Be highly detailed and have excellent organizational, problem-solving, and decision-making skills; 
- Be flexible, willing to take design direction, and work collaboratively in a team environment; 
- Be professional and an excellent representative of Community Matters; and 
- Have an interest in the nonprofit sector. 

 
About Community Matters 
Founded in 2014, Community Matters exists to create a thriving and more just community by removing barriers 

to opportunity. Community Matters works closely in partnership with residents of the Lower Price Hill 

neighborhood in Cincinnati, Ohio, and we believe that all people can thrive when positive opportunities exist 

within their community. Our work focuses on three core areas: 1) Family Sustainability– ensuring all families 

have the resources to meet their goals; 2) Resident Leadership– residents spearhead community and 

organizational development; 3) Thriving Community– Lower Price Hill is an affordable and vibrant place to live 

and work. For more information, visit CMCincy.org. 

To Apply 
Students eligible for the Scripps Howard Internship program are welcome to apply. Send your portfolio or work 
samples, cover letter, and resume to Patty Lee at Patty@CMCincy.org. 

http://www.cmcincy.org/
mailto:Patty@CMCincy.org

